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Pre-event
1) Register & Pledge

e Register one-three months prior to the event
through the green QR Code or via this link
https://bit.ly/preEventform to receive a
“Sustainable Event & Carbon Footprint
Calculation Kit”, the kit includes

1. 25 items of Sustainable Event Basic Guidelines.
2. Sustainable Event Logo to promote in your event.
3. Basic Carbon Footprint Reduction Calculator.

4. Climate Impact Achievement Template

During event
3) Implement

e Perform and organize the event according to plan.

e Promote Sustainable Event logo in all channels of
communication during the event.

e Collect and calculation data to fill in the fBasic
Carbon Footprint Reduction Calculator.

e On your event last day, promote your success
story using Climate Impact Achievement Template
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Pre-event
2) Plan your event

e Plan your event according to Sustainable Event
Basic Guidelines for example venue selection,
decoration planning

e Conduct survey with regards to how the
participant commute and what kind of food will
be suitable for the participants.

e Promote Sustainable Event logo in all channels
of communication during pre-event.

Post-event
4) Storytelling & Communication

e Promote Sustainable Event logo in all
stakeholders after the event.

e Report Climate Impact Achievement through QR
Code or via this link
https://bit.ly/postEventform
The report document includes

1) A complete form of Basic Carbon Footprint
Reduction Calculator.

2) Climate Impact Achievement.

3) Image samples from the event (max 3 images).
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